News Release Template

For Immediate Release 
Date XX, 2009

(use date of release to media)
(note: insert organization or Active Communities logo here)

Insert Headline Here
(Your headline should capture the essence of your news to give media an idea of the information to follow in the news release.)
Municipality, BC – Opening paragraph: should contain who, what, when, where, why to briefly summarize the key elements of your news and support the headline.

This paragraph should focus on your main call to action in bold font. 
Remainder of release body text: include any relevant information to your community initiative and specific event. Include key benefits, why event is unique. Also include quotes from stakeholders (staff members, volunteers, members of the public benefiting). Supporting quote: use a quote in your second or third paragraph to support your news and convey key messages. The person quoted should be a leader or expert on the topic.  

The following paragraphs should provide important supporting information. Your news release should be one to two pages; no longer. Sometimes a second quote can be used to convey additional key messages or to incorporate a second person’s perspective.
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(signals to the reader the end of news release)
For more information contact:
[Name]

[Position]

[Organization]

[Phone number]

[Email Address]
About [organization]
Insert mission or brief description of organization

About BCRPA

The British Columbia Recreation and Parks Association (BCRPA) is a not-for-profit organization dedicated to building and sustaining active healthy lifestyles and communities in BC.  Established in 1958, the Association is an advocate and central resource agency for members and stakeholders of the parks, recreation, physical activity and culture sector.  For more information, visit www.bcrpa.bc.ca.

About Heart & Stroke Foundation of BC & Yukon
The Heart and Stroke Foundation, a volunteer-based organization, leads in eliminating heart disease and stroke through the advancement of research and its application; the promotion of healthy living; and advocacy. For more information, visit www.hsf.bc.ca. 
